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SEC. 2-3-1
GENERAL PROVISIONS.

(a) Officers shall have generally the powers and duties prescribed for like officers of towns and villages, except as otherwise provided, and such powers and duties are as prescribed by law and except as to the mayor, shall perform such duties as shall be required of him by the Council.  Officers, whose powers and duties are not enumerated in Chapter 62 of the Wisconsin Statutes, shall have such powers and duties as are prescribed by law for like officers or as re directed by the Council.

(b) All officers and departments may make the necessary rules for the conduct of their duties and incidental proceedings.

(c) The general laws for the punishment of bribery, misdemeanors and corruption in office, shall apply to City officers.

(d) Whenever a City official in his official capacity proceeded against or obliged to proceed before any Court, Board or Commission, to defend or maintain his official position, or because of some act arising out of the performance of his official duties, and he has prevailed in such proceedings, or the Council has ordered the proceedings discontinued, the Council may provide for payment to such official such sum as it sees fit, to reimburse him for the expenses reasonably incurred for costs and attorney’s fees.

State Law Reference:  Section 62.09(7) and 62.115, Wis. Stats.

SEC. 2-3-2
PUBLIC WORKS DEPARTMENT.

(a) APPOINTMENT AND REMOVAL.  The Crew Chief of the Public Works shall be appointed for an indefinite term by an affirmative vote of a majority of all the members of the Common Council and shall serve at the pleasure of said Council.  Removal from office shall require affirmative vote of a three fourths (3/4ths) of all the members of said Council.
(b) GENERAL DESCRIPTION.  The Crew Chief of Public Works position is in actuality a combination of several department heads positions to include, but not be limited to, the following:

(1) Crew Chief
(2) Economic Development Coordinator

(3) Building Inspector

(4) Zoning Administrator

(5) City Forester

(6) Recycling and Landfill Administrator

(7) Voting Member of the Planning Commission 

(c)  GENERAL AUTHORITY.

(1) The Crew Chief of Public Works shall be the chief officer.  He shall be directly responsible to the Mayor.

(2) The duties of the Crew Chief of Public Works shall be, but are not limited to, directing, coordinating and expediting activities of City departments, divisions and officers, who shall be directly responsible to him unless otherwise provided for by this Code or by Wisconsin Statute; and other duties as may be directed by the Mayor.

     (d)  DUTIES AND RESPONSIBILITIES.  The Crew Chief of Public Works shall have all of the following duties and responsibilities:

(1) Department Head Duties.  All duties and responsibilities for the City

    Forester, Building Inspector, Zoning Administrator and Planning  

   Commission Member is outlined in the City’s Code of Ordinances.

(2) Public Works Department.

a. Hire and dismiss Public Works Employees, with the recommendation of the Personnel Committee.

b. Schedule all Employee’s workhouse, compensation time off, water and wastewater seminars and courses.

c. Assist in preparing the budget for the next fiscal year.

d. Inform employees of department standards and administrative rules of conduct and performance; take disciplinary action against employees who do not meet or follow these standards.

e. Approve all purchases and repairs in applicable departments.

f. Schedule and attend all salary negotiations between the City and the City Public Works Employees.

g. Train all new Public Works Employees.

h. Supervise the building, replacing or repair of; streets, storm sewers, sanitary sewers, water mains, bridges, culverts, lift stations and wells.

i. Supervise the operation and maintenance of the sewage treatment plant.

j. Insure all equipment is in operating order, and inspects any work done on City owned or leased equipment.

k. Administer all day-to-day operations; snow removal refuses pickup, lawn mowing street patching, water leak repairs, park maintenance and etc.

l. Investigate all citizen and City Government complaints pertinent to the Crew Chief of Public Works position.

m. The Crew Chief of Public Works shall also be designated to be the City of Loyal’s Building Inspector.  It shall be the duty of the Building Inspector to see to the enforcement of the proper issuance and use of building permits for the purpose of maintaining the City’s tax records.

(3) Landfill and Recycling Center.  Under the direction of a combined City and Township Committee, the Crew Chief of Public Works is in charge of the following:

a. Hire and dismiss employees; with the recommendation of the Committee.

b. Train all new employees.

c. Schedule all employee’s work hours.

d. Help in preparing the budget for the next fiscal year.

e. Approve all purchases and repairs.

f. Manage all day-to-day operations; bulldozing, separation shipping recyclables, maintenance of grounds and machinery.

g. Investigates complaints pertaining to the recycling center or landfill.

(4) Economic Development:

a. Prepare and continually update a capital improvement program for the City.

b. Coordinate development of a comprehensive community-planning program.

c. Serve as the coordinator for securing state and federal grant and loan assistance for all City programs.

d. Analyze, evaluate and measure the performance of the Public Works and make recommendations to the mayor and Council for the most efficient operation of the City government.

e. Submit recommendations to the Mayor and Council for new or changed programs that would improve the quality of life in the City.

f. Perform any other duties prescribed by the State Statutes or as may be lawfully ordered by the Mayor and Common Council.

g. Serve as a liaison between the City Council and Economic Development Committee. 

SEC. 2-3-3
CITY CLERK-TREASURER.

(a) APPOINTMENT.

(1) The City of Loyal, pursuant to sections 62.09 and 66.0101 of the Wisconsin Statutes hereby elects not to be governed by those portions of Chapter 62, Wis. Stats., which are in conflict with this Section.  (Charter Ordinance.)

(2) The offices of City Clerk and City Treasurer are hereby consolidated and the duties of both offices shall be performed by the person appointed as City Clerk-Treasurer.  The Clerk-Treasurer of the City of Loyal shall be appointed by the Mayor, subject to confirmation by a majority vote of the members-elect of the Common Council.

(3) The City Clerk shall be appointed for an indefinite term by an affirmative vote of a majority of all the members of the Common Council and shall serve at the pleasure of said Council.  Removal from office shall require affirmative cote of a majority of all the members of said Council
(b) AUDIT.  Annual recurring audits shall be made of the records of such official and such audit shall be made either by a certified public accountant or by the Municipal Accounting Division of the State Department of Revenue pursuant to section 73.03(14) of the Wisconsin Statutes, the designation to be made by the City Council.

(c) DUTIES.  The City Clerk-Treasurer shall be responsible for performing those duties required by Section 62.09(11) of the Wisconsin Statutes and for the following additional duties:

(1) Perform all election duties as required by Wisconsin Statute and keep and maintain all election records and all property used in conjunction with holding of elections;

(2) Publish all legal notices unless otherwise provided, file and preserve all contracts, bonds, oaths of office and other documents not required to be filed elsewhere;

(3) Issue all licenses required by ordinance or statute, except as otherwise provided;

(4) Prepare a tax roll and tax notices required by the State of Wisconsin.

(5) Maintain a file on all City records, ordinances, resolutions and vouchers;

(6) Type and distribute reports for the Council and for federal and state agencies;

(7) Audit and obtain approval on claims charged against City;

(8) Prepare financial and bank statements;

(9) Issue purchase orders;

(10) Assist the City Assessor in maintaining property assessment        records;

(11) Administer oaths and affirmations;

(12) Maintain fiscal records for the City;

(13) Serve as a member and clerk of the Board of Review and                   make reports to the state on assessments;

(14) Prepare proper agenda for Council Meetings and inform the media;

(15) Post emergency meetings and notify the media and Aldermen; 

(16) Attend all Council and Planning Commission meetings and take minutes.

(17) Enter at length, immediately after it goes into effect, every ordinance in the book with proof of publication, date of passage, and date of journal where final vote is recorded’

(18) Have all bills ready for approval by the Finance Committee, after which they are to be paid.

(19) Maintain all the Code of Ordinances books.

(20) Invest City funds in interest bearing accounts at public depositories and inform Council on loans.

(21) Keep insurance coverage’s current and report claims.

(22)  Keep all City papers and records in the office open to public inspection during working hours.

(23) Reconcile all checking accounts by the tenth working day after receiving statements from the bank.

(24) Keep all journals up to date.

(25) Make monthly statement for Council.

(26) Calculate and send quarterly water bills to all users in the City.

(27) Receipt all water bills and reconcile before next quarter.

(28) Prepare payroll and all necessary employee reports, monthly, quarterly and annually.

(29) Draft annual budget.

(30) Record all tax receipts and reconcile with County Treasurer.

(31) Work with accountant(s) to finalize year-end report and to make sure that all final reports are mailed to the proper authorities.

(32) Answer and relay phone messages for Police and Public Works Department.

(33) Retain all records for the length of time published in the Wisconsin Municipal Clerks handbook.

(34) Assist the Mayor, Public Works Director, and Council Members with any paperwork pertaining to the City.

(35) Perform such other duties as may be required by the Wisconsin Statutes and by the Mayor, City Administrator and Common Council.

State Law Reference:  Section 62.09(11), Wis. Stats.

SEC. 2-3-4
CITY ATTORNEY.

(a) ELECTION.  The office of City Attorney is an appointed position.  The Mayor shall annually appoint a City Attorney, subject to confirmation by a majority of all members of the Common Council.  The City Attorney’s term shall commence on the first day of May succeeding his appointment.

(b) The City Attorney shall have the following duties:

(1) The attorney shall conduct all the law business in which the City is interested.

(2) He shall, when requested by City officers, given written legal opinions, which shall be filed with the Clerk.

(3) He shall draft ordinances, bonds and other instruments as may be required by City officers.

(4) He shall examine the tax and assessment rolls and other tax proceedings and advise the proper City officers in regard thereto.

(5) He may appoint an assistant, who shall have power to perform his duties and for whose acts he shall be responsible to the City.  Such assistant shall receive no compensation from the City, unless previously provided by ordinance.

(6) The Council may employ and compensate special counsel to assist in or take charge of any matter in which the City is interested.

(7) The City Attorney shall perform such other duties as provided by State Law and as designated by the Common Council.

State Law Reference:  Section 62.09(12), Wis. Stats.

SEC. 2-3-5
CHIEF OF POLICE

(a) APPOINTMENT:

(1) The Mayor shall appoint the Chief of Police subject to confirmation by the Common Council.  The Chief of Police shall hold office during good behavior, subject to suspension or removal by the Council for cause.  The Chief of Police shall serve a probationary period of one (1) year, unless otherwise approved for a different period by the Common Council, or if extended for cause by the Common Council.  During the probationary period, the Common Council may, at its option, lay off or terminate with or without cause, said probationary employee without recourse to any grievance and arbitration procedures.

(2) The compensation to be paid the Chief of Police for their services, the hours of active duty, rest days, vacation periods and other involvement of his or her employment shall be determined by the Council from time to time.

(b) GENERAL DUTIES:

(1) The Chief of Police shall have command of the Police Department of the City and shall serve under the general direction of the Police Committee.  The Police Committee shall consult with and advise the Chief of Police with respect to the operations of the Police Department and have superintendency of the acts and decisions of the Chief of Police.  Nothing herein prevents the mayor or the Common Council from exercising its authority.

(2) The Chief of Police shall be responsible to and shall report as may be required to the Police Committee of the City Council.

(3) The Chief of Police shall have general administration and control of the Department and shall be responsible for the Department’s government, efficiency and general good conduct provided that said administration and control and the rules, regulations, policies, procedures, duties or assignments established by the Chief shall not conflict with the statutes or ordinances or with any of the rules adopted by the Police Committee with the approval of the Common Council.  He shall perform all duties prescribed to him by the laws of the State and Ordinances of the City and shall obey all lawful written orders of the Police Committee, Mayor or Common Council.  All orders of the mayor are subject to review by the Common Council and may be overruled by a majority vote of the Council.

(4) The Chief of Police shall cause the public peace to be preserved and shall arrest with or without process and with reasonable diligence take before the proper court every person found in the City engaged in the disturbance of the peace or violating any law of the State or Ordinance of the City.  The Chief shall cooperate with other law enforcement officers in the arrest or apprehension of person charged with crime.

(c) CONFLICT WITH OTHER CODE PROVISIONS:

(1) In the event of any conflict between this section and any other 

provision of the Municipal Code, or the Policy and Procedures for the City of Loyal, this section shall apply.

State Law Reference:  Section 62.13, Wis. Stats.

SEC. 2-3-6
FIRE CHIEF
(a) APPOINTMENT.  The Chief of the Fire Department shall be appointed and serve pursuant to the bylaws of the Loyal Volunteer Fire Department.

(b) DUTIES AND POWERS.  The Chief shall have general supervision of the Fire Department personnel, apparatus and equipment, subject to the ordinances of the City of Loyal.  He shall be present at all fires and command all fire fighting operations.  He may demote or expel any officer or member of the Department for neglect or refusal to perform Departmental duties, subject to the bylaws of the Department.  He shall enforce or cause to be enforced all fire prevention ordinances, laws and regulations of the City and State.  The Fire Chief may make such further rules, regulations and policies for the government of the Fire Department as he may deem necessary, provided such rules and regulations shall not be inconsistent with the laws of the State of Wisconsin.

(c) REPORTS OF CHIEF.  The Fire Chief shall report to the Common council from time to time at his discretion or upon the request of said Common Council on matters concerning departmental matters and shall perform such other duties in conformance with his office as may from time to time be required of him by the Common Council.

State Law Reference:  Section 62.13, Wis. Stats.

SEC. 2-3-7
ASSESSOR.

(a) The City of Loyal hereby elects not to be governed by those portions of Section 62.09(3)(b) of the Wisconsin Statutes relating to the method of selection of the City Assessor, which are in conflict with this Section.  (Charter Ordinance.)

(b) Hereafter, instead of being elected, the Assessor of the City of Loyal, or assessing firm, shall be appointed by the Mayor, subject to confirmation by a majority vote of the members-elect of the Common Council.  Prior to the appointment of the Assessor, all candidates for that office shall be examined by a special committee of three (3) persons designated by the Mayor.  The special committee, after making such as it may deem necessary, shall submit to the Mayor a list of the three (3) highest qualified candidates.  The appointment shall be made form such list.  Said committee shall be compensated for services rendered as set by the Common Council.

(c) The term of said Assessor shall be for two (2) years, or until his successor is selected and qualifies.  The term shall commence on May 1st following appointment.

State Law Reference:  Public Officials’ oaths and bonds, Section 19.01, Wis. Stats.; corporation as assessor, Section 62.09(1)(c), Wis. Stats.; affidavit of assessor, Section 70.49, Wis. Stats.; assessor certification, Section 73.09, Wis. Stats.; assessors in cities, Section 70.05, Wis. Stats.

SEC. 2-3-8
HEALTH OFFICER.

(a) SELECTION.  The Mayor shall appoint a Health Officer, subject to confirmation by the Common Council.  Such Health Officer shall be a physician, or in lieu thereof, a person with training and experience in public health administration, which shall meet training and experience requirements established by the State Department of Health and Social Services.  If the Health Officer is not a physician, the Board of Health shall arrange for and provide in addition such services of a physician as may be necessary on either a part-time or full-time basis and provide reasonable compensation therefore.  The Health officer shall serve for a term of two years.

(b) VACANCY.  If a vacancy in the position of Health Officer occurs, the Mayor shall immediately fill the position.

(c) RESPONSIBILITIES.

1) The Health Officer shall provide such additional rules and regulations as are necessary for the preservation of health, to prevent the spread of communicable diseases, and to cause the removal of all objects detrimental to health and to enforce the health laws.  All proposed rules and regulation shall be reported to the Common Council by the Health Officer, and if the Council approves the same by a vote of a majority of its members, they shall have the force and effect of ordinances, including penalty for violation.  

2) The Health Officer shall from time to time recommend to the Common council such sanitary measures, to be executed by the City as seem necessary, and shall discharge such other duties as may be imposed upon by the Council by ordinance or resolution.

State Law Reference:  Section 251, Wis. Stats.

SEC. 2-3-9
WEED COMMISSIONER.


The Weed Commissioner shall be appointed by the Mayor, subject to Council confirmation.  The term of office of the Weed Commissioner shall commence on the first day of May following his or her appointment.  The Weed Commissioner shall take the official oath, which oath shall be filed in the Office of the Clerk-Treasurer, and shall hold office for one year.  The Weed commissioner shall hold office pursuant to and fulfill the duties set out in state law.


State Law Reference:  Sections 66.0517, Wis. Stats.

SEC. 2-3-10
BUILDING INSPECTOR.

(a) BUILDING INSPECTOR POSITION.

(1) There is hereby created the position of Building Inspector who shall be the Crew Chief of Public Works.    

(2) During temporary absence or disability of the Building Inspector, the Mayor shall designate an acting Building Inspector.

(3) The manner and amount of compensation to be paid to the acting Building Inspector shall be fixed by the Common Council

       (b)  POWERS AND DUTIES

(1)  
It shall be the duty of the Building Inspector to see to the enforcement of the proper issuance and use of building permits for the purpose of maintaining the City’s tax records.

SEC. 2-3-11
ELIGIBILITY FOR OFFICE.

(a) No person shall be elected by the people to a City office, who are not at the time of his election, a citizen of the United States and of this State, and an elector of the City, and in case of a ward office, of the ward, and actually residing therein.
(b) An appointee by the Mayor, requiring to be confirmed by the Council, who shall be rejected by the Council, shall be ineligible for appointment to the same office for one year thereafter.

State Law Reference:  Section 62.09(2), Wis. Stats.

SEC. 2-3-12
OATHS OF OFFICE.

(a) REQUIREMENT.  Within five (5) days after the election or appointment of any City officers, the City Clerk-Treasurer shall notify the person so selected thereof unless he or she voted at the election.  Every person elected or appointed to the office of Mayor or Clerk-Treasurer shall within five (5) days after election or notice thereof, when required, take and file the official oath.

(b) FORM, PROCEDURE.  The form, filing and general procedure for the taking of oaths shall be governed by Ch. 19, subchapter I, Wis. Stats.

State Law Reference:  Ch. 19, Subch. I, Wis. Stats.

SEC. 2-3-13
VACANCIES.

a) HOW OCCURRING.  Except as provided in Subsection (c) below, vacancies in elective and appointive positions occur as provided in Sections 17.03 and 17.035, Wis. Stats.

b) HOW FILLED.  Vacancies in elective and appointive offices shall be filled as provided in Sec. 17.23, Wis. Stats.

SEC. 2-3-14
REMOVAL FROM OFFICE.

(a) ELECTED OFFICIALS.  Elected officials may be removed by the Common council as provided in Sections 17.12(1)(a) and 17.16, Wis. Stats.

(b) APPOINTED OFFICIALS.  Appointed officials may be removed as provided in Section 17.12(1)(c) and 17.16, Wis. Stats.

Annotation:  62 Atty. Gen. Op. 97.

SEC. 2-3-15 
CUSTODY OF OFFICIAL PROPERTY.


City officers must observe the standards of care imposed by section 19.21, Wis. Stats., with respect to the care and custody of official property.


State Law Reference:  Section 19.21, Wis. Stats.

